Accessing Student Assessment of Instruction (SAl) Course Evaluations

Begin by logging in to CampusLabs: https://atc.campuslabs.com/faculty/ using Chrome or Firefox.

e Access the survey using your ATC Username (not the full email) and Password.
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e Upon signing in you will see your courses listed by term and a Course Evaluations Summary
Report at the top of the page.

e Once the survey is closed the results are made available by clicking the View Results button in
each course section.
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Summary Report

e Summary reports will be available under "Course Evaluations Summary Report".
e There will be one report for each evaluation that was used to evaluate a section within the term.
e Report options are Qualitative and Quantitative

y Report

e Each question asked on the evaluation is listed with the frequency, total number of responses,
mean, standard deviation, and number of students that may have skipped the question.

e Courses are grouped together by question for a holistic view of all data for that particular item.

e C(Clicking on the course section name leads to the detailed report for that section.

e The "Report Status" column will indicate if your administration has or has not released reports
for a particular section.

e To print or save the report as a PDF use the print button in the upper right-hand corner of the
screen.

Quantitative Report

e This is a summary of all responses with a frequency distribution, mean, standard deviation, and
count of responses.
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Qualitative Report

e This is a summary of all open-ended questions applicable for the course.
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Providing a Direct Link for Students

You may wish to provide students a direct link to access your course’s evaluation, either by email or by
posting the link in your Blackboard course.

e From Campus Labs, select the term and individual course section.
Click on the View Evaluation Link to retrieve the direct access link for your course section.
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e Copy and paste the link on to share with your students.



