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FACULTY NONWORK DAYS

1. Faculty members are permitted to use two (2) non-work days each semester (Fall and
Spring) as Personal Leave days. These days may not be made up and are not in
addition to the 23 non-work days granted.

2. Faculty members are required to take non-work days in full-day increments.

3. When banking a non-work day, the faculty member should notify the Vice President of
Education and Training by completing the Faculty Non-Work Day Planner for each
calendar year. Once carried forward, accumulated non-work days may only be taken,
with the written approval of the Vice President of Education and Training. Non-work
days accrued in the summer term are not available to be banked (carried forward).
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