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I.  Building Security:

Intrusion alarm/detection systems are installed throughout the College to provide
maximum security of State agency property when buildings are secured or otherwise
unoccupied

Il. Procedures for Accessing Buildings:

1. During normal hours and sponsored functions, security guards shall be available for
gaining access to authorized areas.

2. For immediate entry during business hours, Security Office may be reached via ext.
1414 for entry into buildings and rooms.

3. Building and room entries during non-business hours and weekends should be
scheduled through the Security Office.

4. If emergency entry is required during non-business hours or weekends, contact the
Security Office at ext. 1111, prior to entering any building.
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At least one-week notice is required to schedule officers for weekend classes or
campus sponsored functions.

Authorized personnel must notify Security during non-business hours and weekends
prior to making entry to any location on campus. Failure to notify Security will result
in alarm activation creating an unsafe situation for the person entering the building
and the security office responding to the alarm. When needing unscheduled access
to any building on campus during non-business hours, the following procedures shall
be followed:

1. Advise security of your presence on campus by reporting to the security
building (650) or dialing (803) 593-9231/9954 Ext. 1111.

2. Security will respond to your location and request that you sign in. (Expect to
present identification)

3. Security will escort you into the building to ensure your safety and disable
alarms.

4. Prior to departure, contact security again so that the alarm can be reset and
the building locked.

Note: Even if you have an alarm code, you must notify security of your
presence and sign in.

During non-business hours and weekends, unauthorized personnel should not
attempt to gain entry to any location on campus without prior approval.
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