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Welcome

Welcome to the Surgical Technology Program at Aiken Technical College. You have chosen a demanding yet
rewarding career path. The faculty recognizes the dedication and effort required to successfully complete this
pregram and is committed to supporting students in meeting academic and professional goals.

Each student is assigned a program advisor who can provide guidance by phone, email, or during office hours.
Students are encouraged to seek assistance early and to use college resources for study strategies, test-taking
skills, reading improvement, time management, tutoring, academic support, and, when applicable, disability
accommodations.

The Surgical Technology Program is a 12-month accredited Associate in Applied Science degree program
designed to prepare students with the knowledge, skills, and professional behaviors required for entry-level
employment as Surgical Technologists.

During the pre-clinical phase, emphasis is placed on classroom and laboratory instruction as preparation for
clinical participation. Instruction includes anatomy and physiology, medical terminology, microbiclogy, patient
care in surgery, sterile technique, surgical techniques, instrumentation, and surgical procedures.

Clinical experiences are provided at affiliated medical facilities in the Aiken/Augusta area. Students function
under the supervision of program faculty, staff Surgical Technologists, registered nurses, surgeons, and other
members of the surgical team. Clinical experiences emphasize professional practice and active participation in
actual surgical procedures.

Upon successful completion of the program, graduates are eligible to sit for the NBSTSA Certification Exam.
Those who pass earn the title of Certified Surgical Technologist (CST).
Program OQutcomes

Program outcomes are reported annually to ARC/STSA. The information below should be verified and updated
before final distribution of the handbook.

Outcomes for 24-25 ARC/STSA Threshold Reported Outcome
Student Graduation Rate 70% 85%

CST Exam Participation 100% 100%

CST Exam Pass Rate 70% 60%

Job Placement Rate 90% 71%

Mission Statement

Aiken Technical College is a public, open-door, two-year, comprehensive institution of higher education
established to provide citizens of greater Aiken County opportunities for educational, economic, professional,
civic, and personal development. Through its focus on teaching and learning, the college supports economic
growth and community development by educating and training students for entry into the workforce or for
further higher education.

The Surgical Technology Program at Aiken Technical College provides students with the skills and knowledge
needed for successful employment in a variety of medical facilities. Skills and knowledge are developed
through didactic courses, simulation labs, and clinical training. Upon successful completion of the program,
students are eligible to take the national certification exam, ultimately contributing well-qualified, well-
educated, productive, and employable individuals to the profession of Surgical Technology.

Program Goals and Objectives

The goal of the Surgical Technology Program is to prepare competent entry-level Surgical Technologists in the
cognitive (knowledge), psychomotor [skills), and affective (behavior) learning domains.
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1. Utilize appropriate medical terminology.

2. Apply a basic understanding of human anatomy and physiology in the perioperative role of the Surgical
Technologist.

3. Demonstrate a basic understanding of the concepts of pharmacology.

4, Demonstrate theoretical and practical proficiency in surgical aseptic technique, surgical procedures, surgical
instrumentation, and patient care.

5. Identify and assume appropriate responsibility for patient care.

6. Provide a learning environment that fosters the development of knowledge, skills, and values needed for
professional development.

7. Educate students academically and clinically in preparation to successfully pass the national surgical
technology certification examination.

8. Develop practitioners with high ethical codes of conduct and professional standards.
9. Foster the concept of continuing education and lifelong learning.
10. Prepare students to communicate effectively through oral, written, and electronic communication.

11, Provide students with sufficient background to assimilate the policies and procedures of healthcare
institutions within their scope of practice.

12. Develop knowledgeable, competent, highly motivated individuals who accept the responsibilities required
in caring for the surgical patient.

Student Learning Outcomes

¢ Demonstrate knowledge of surgical procedures and aseptic techniques.

e Apply critical thinking and problem-solving skills in the perioperative environment.
¢ Communicate effectively with surgical team members and patients.

¢ Exhibit professionalism, accountability, and ethical behavior in all settings.

e Perform safely and effectively in a clinical surgical environment.

e Prepare and maintain a sterile field.

* Anticipate the needs of the surgeon and surgical team.

¢ Accurately identify and handle surgical instruments and equipment.

e Understand and implement infection control practices.

¢ (Collaborate as an effective member of the surgical team.

AST Code of Ethics

The Association of Surgical Technologists (AST) established a Code of Ethics as a guideline for Surgical
Technologists. The motto of the Association of Surgical Technologists is “Aeger Primo” - the patient first.
1. Maintain the highest standards of professional conduct and patient care.

2. Hold in confidence, with respect to the patient’s beliefs, all personal matters.

3. Respect and protect the patient’s legal and moral rights to quality patient care.

4. Do not knowingly cause injury or injustice to those entrusted to our care.

5. Work with fellow technologists and other professional health groups to promote harmony and unity for
better patient care.

6. Always follow the principles of asepsis.

7. Maintain a high degree of efficiency through continuing education.

8. Maintain and practice Surgical Technology willingly, with pride and dignity.

9. Report unethical conduct or practice to the proper authority.

10. Adhere to the Code of Ethics at all times with all members of the healthcare team.

SURGICAL TECHNOLOGY | 2026-2027 STUDENT HANDBOOK Revised 7/26 |[M



Aiken Technical College | Surgical Technology Program

Accreditations
Agency Contact Information |
Commission on Accreditation of Allied 25400 U.S. Highway 19 North, Suite 158, Clearwater, FL 33763
Health Education Programs (CAAHEP) (727) 210-2350

www.caahep.org
Accreditation Review Council on Education | 6 West Dry Creek Circle, Suite 110, Littleton, CO 80120

in Surgical Technology and Surgical (303) 694-9262
Assisting (ARC/STSA) www.arcstsa.org
Southern Association of Colleges and 1866 Southern Lane, Decatur, GA 30033
Schools Commission on Colleges (404) 679-4500
(SACSCOC) Fax: (404) 679-4558
WWW.5aC5C0C.0Tg

Values of the Surgical Technology Program
We acknowledge these values as general guidelines for our choices and actions.

Respect: People have the right to be treated with respect. They have the right to informed consent prior to
treatment and the right to full disclosure of relevant information so they can make informed cheices about
their care.

Confidentiality: We respect the confidentiality of client information and relationships as a demonstration of
the value we place on individual autonomy.

Society Trust: We value client trust and understand that public trust in our profession is based on our actions
and behavior.

Nonmaleficence: We accept our fundamental obligation to provide services in a manner that protects clients
and minimizes harm to them and others involved in their treatment.

Beneficence: We have a primary role in promoting the well-being of individuals and the public through health
promotion and disease prevention.

Justice and Fairness: We value justice and support the fair and equitable distribution of heaithcare resources.
We believe all people should have access to high-quality, affordable health care.

Veracity: We accept our obligation te tell the truth and assume that others will do the same. We value self-
knowledge and seek truth and honesty in all relationships.

Ethics: the general standards of right and wrong that guide behavior within society. Ethics compel us to
promote good and minimize harm.

Community: This principle expresses concern for the bonds among individuals, the community, and society at
large.

Responsibility: We recognize that there are guidelines for making ethical choices and accept responsibility for
knowing and applying them. We accept the consequences of our actions or failure to act.

Education: Theory, laboratory, and clinical experiences allow learners to integrate knowledge and skills
through critical thinking and problem-solving.

Learning: Learning is an active, self-directed process influenced by past experiences, needs, values, and
beliefs. Students must become responsible for their own learning and professional growth.

Clinical Affiliations

The Surgical Technology Program has affiliation agreements with the following clinical sites in the
Aiken/Augusta community:
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e Aiken Regional Medical Centers

e Palmetto Gastroenterology & Hepatology
e  Wellstar Medical Center

e Columbia County Surgery Center

e Doctor's Hospital

e Piedmont Augusta

¢ Charlie Norwood VA

e Children's Hospital of Georgia

Health Insurance

All Surgical Technology students are covered under the student accident policy while in class, lab, and clinical.
All incidents or injuries must be reported to the instructor immediately. Failure to report injuries on campus
or at clinical sites could result in removal from the program.

Liability and Malpractice Insurance

All clinical affiliations of this program require students to carry liability/malpractice insurance. A one-time
nonrefundable payment is assessed to each student upon entering the first clinical course. This provides
liability /malpractice insurance coverage for the entire clinical course sequence. Liability/malpractice
insurance for the program is available at the ATC cashier’s office.

Instructional and Administrative Personnel

Name Title Phone
Dr. Forest Mahan President 803-508-7247
Chad Crumbaker VP of Academic and Student Affairs 803-508-7244
Dr. Brian K. Logan Dean of Allied Health Sciences 803-508-7438
Mrs. Jennifer Mamo Surgical Technology Program Director 803-508-7499
Mrs. Alayna Godbee Surgical Technology Clinical Coordinator 803-508-7639
Code of Conduct

Students enrolled in the Surgical Technology Program are expected to uphold the highest standards of
professional and ethical behavior. These expectations reflect the standards of Aiken Technical College and the
healthcare industry.

Students are expected to:

Treat all patients, faculty, staff, and peers with dignity, respect, and compassion.

Maintain confidentiality of all patient and institutional information and adhere to HIPAA guidelines.
Demonstrate honesty and integrity in all academic and clinical work.

Refrain from academic dishonesty, including cheating and plagiarism.

Follow the appropriate chain of command for reselving conflicts or concerns.

e Adhere to the policies and procedures of the college and all affiliated clinical sites.

¢ Exhibit professional behavior at all times, including punctuality, reliability, preparedness, and cooperation.

¢ & o

Prohibited behaviors include, but are not limited to:

e Falsifying records or documentation.

Disruptive behavior in class, lab, or clinical settings.

Unauthorized use of electronic devices.

Use of drugs, alcchol, or being under the influence during any program activity.
Theft or destruction of property.
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¢ Physical or verbal abuse.
¢ Harassment of any kind.

Failure to comply with these expectations may result in disciplinary action, up to and including dismissal from
the program.

Tobacco-Free Campus Policy

Aiken Technical College is a tobacco-free campus. This includes cigarettes, cigars, smokeless tobacco, e-
cigarettes, vape pens, vapes, and any similar nicotine or tobacco delivery device.

» Use of tebacco products, e-cigarettes, or vapes on campus, in class, or in lab is strictly prohibited and will
result in automatic dismissal from the Surgical Technology Program.

* Students are expected to follow all Aiken Technical College tobacco-free campus expectations and to model
professional healthcare behavior at all times.

Professionalism Tracking Sheet

Each student will have a running professionalism sheet maintained by the Surgical Technology Program.
Professionalism points may be deducted for each act of unprofessional behavior.

» Examples of unprofessional behavior include, but are not limited to, disrespectful communication,
disruptive behavior, failure to follow classroom, lab, clinical, or email expectations, unauthorized
electronic device use, inappropriate social media conduct, dress code violations, tardiness, lack of
preparation, or failure to follow the chain of command.

» Each professionalism deduction will be documented on the student’s professionalism sheet and reviewed
with the student.

¢ The student and Program Director will sign the professionalism sheet for each documented occurrence.
The signature acknowledges that the occurrence was reviewed; it does not necessarily indicate agreement.

e Ifastudent refuses to sign, the refusal will be documented by the Program Director and the
professionalism deduction will remain in effect.

¢ Repeated acts of unprofessional behavior may result in probation or dismissal according to program
policy.

Graduation Competencies

1. Use oral and written communication effectively.

2. Demonstrate knowledge of human structure, function, and pathology.

3. Anticipate and provide basic patient care and comfort.

4, Apply principles of body mechanics.

5. Perform basic mathematical functions and demonstrate algebraic proficiency as required for the role.
6. Operate surgical-specific equipment and accessory devices,

7. Position patients for surgical intervention.

8. Modify standard procedures to accommodate the patient’s condition and other variables.

9. Demonstrate knowledge and practice of basic patient care concepts.

10. Apply the principles of asepsis in a knowledgeable manner that provides for optimal patient care in the
operating room.

11. Demonstrate basic surgical case preparation.
12, Perform the role of first scrub on all basic surgical cases.
13. Demonstrate responsible behavior as a healthcare professional,
14. Recognize emergency patient conditions and initiate first aid and basic life support.
15. Demonstrate knowledge and skills relating to quality assurance.
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16. Exercise independent judgment and discretion in the technical performance of surgical procedures.

17. Use critical thinking skills to evaluate situations and procedures that deviate from the norm.

18. Successfully complete the required clinical competencies.

Graduation Requirements

Surgical Technology students are required to meet the following criteria:

1. Successful completion of all clinical and graduation competencies.

2. Successful completion of all Surgical Technology coursework with a grade of C or better.

3. Successful completion of required General Education courses with a grade of C or better.

4. Submission of a graduation application to Student Services by the assigned date in the semester of program

completion.

5. Passing the CST Mock Exam with a minimum score of 98 points out of 150,

Student Rights and Responsibilities

Education is a cooperative effort between the expertise of faculty and the willingness of the student to learn.
Students have both rights and responsibilities upon enrollment.

Student Rights

Accurate, organized, relevant, cohesive, and quality education and materials.

Faculty who are knowledgeable, clinically experienced, up-to-date, and able to communicate information
effectively.

Quality classroom instruction that is punctual, clearly communicated, stimulating, and presented in a
positive learning environment free of bias and hazards.

Quality clinical instruction that is safe, provides a variety of experiences, and guides students toward
effective practice.

Support services to facilitate participation in the learning process.

Regular availability of faculty during scheduled office hours for advice and assistance with academic and
clinical matters.

Fair, impartial, and prompt evaluation of performance in theory, lab, and clinical settings.

Student Responsibilities

Be responsible for learning and for understanding the ATC Surgical Technology attendance policy.
Commit to learning theory and practice through active participation and preparation.

Be aware of personal strengths and weaknesses as a learner and seek help when needed.

Be an active participant in all learning experiences.

Be prepared for all classes and clinical experiences and submit assignments as scheduled.

Attend class, lab, and clinical promptly and regularly.

Be attentive during classroom and lab activities and avoid sleeping, distracting conversations, or
disruptive behavior.

Follow accepted standards of behavior for health professionals and ATC codes and standards for behavior
on and off campus.

Remember that students are guests at clinical sites and must demonstrate appropriate social and
professional manners.

Learn and abide by the clinical site’s policies and procedures,

Allow sufficient time for faculty to grade assignments with fairness and thoughtfulness.

Make appointments with faculty to discuss grades, issues, and concerns.

Avoid interrupting faculty during meetings, phone calls, or outside office hours unless invited to do so.
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Essential Performance Standards for Admission and Progression

Surgical Technology is a discipline with cognitive, sensory, affective, and psychomotor performance
requirements. Patient safety depends on the student’s ability to meet the following Essential Performance
Standards. These standards are part of each course. Every applicant and student must be able to meet these
standards with or without reasonable accommodation.

Issue i Standard Examples of Activity

Critical Thinking Critical thinking ability sufficient for Identify cause-effect relationships, analyze
clinical judgment. clinical situations, and develop a plan of activity

within an allotted time frame.

Communication Communication abilities sufficient for Explain procedures, respond to healthcare
accurate and efficient interpretation and | provider orders, write legibly and correctly,

| communication in English, both verbal and use computer access skills.
| and written.

Interpersonal Interpersonal abilities sufficient to Establish rapport with patients, families, peers,
interact with individuals, families, and and team members. Perform effectively under
groups from varied social, emotional, stress.
cultural, religious, and intellectual
backgrounds.

| Mobility Physical abilities sufficient to move from | Lift at least 30 pounds, positi_t;ﬁ and tran_sp"(')rf_d

room to room, maneuver in small spaces,
navigate stairwells, and bend/reach as
needed.

patients, move efficiently, and participate in
emergency and non-emergency care.

Motor Skills

Gross and fine motor abilities sufficient
to provide safe, effective, and skilled care.

Calibrate and use equipment, manipulate
instruments, sutures, and needles, assemble
power equipment, and operate devices in
emergency situations.

| Hearing Auditory ability sufficient to monitor and | Respond to signals, alarms, and team
| assess the needs of the surgical team. communication through a surgical mask.
! Visual Visual ability sufficient for observation Observe data in the surgical environment,

Tactile

and assessment of the needs of the
surgical team.

Tactile ability sufficient for the fine motor
skills required in the surgical field.

determine sterility, and read expiration dates
and indicators.

Manipulate surgical needles, assemble
complicated equipment, and safely handle
delicate instruments.

Students seeking acconmodations must contact the appropriate Aiken Technical College disability services office for
evaluation and approval,

Physical Requirements

As a Surgical Technologist, students may be required to:

1. Stand and function for 8 to 12 hours.
2. Function without nourishment or bathroom breaks for extended periods during procedures.

3. Assist in lifting, transporting, and moving patients.

4. Lift and transport heavy instrument sets and equipment weighing at least 30 pounds.

5. Push and control a patient gurney or bed.

6. Hold a surgical hand-held retractor in place for extended periods.

7. Have sufficient vision, with or without corrective lenses, to see fine sutures and load needles.

8. Hear and understand muffled communication without visualization of the speaker’s mouth or lips.

8. Respond quickly to verbal orders and equipment warning signals.

SURGICAL TECHNOLOGY | 2026-2027 STUDENT HANDBOOK

Revised 7/26 |M



Aiken Technical College | Surgical Technology Program
10. Compensate for any range-of-motion limitations in a manner that maintains patient and student safety.
11. Demonstrate excellent dexterity and hand-eye coordination.
12. Quickly and efficiently pass surgical instruments, supplies, and equipment.
13. Assemble and handle delicate equipment.

14. Maintain a sterile field. Excessive sweating, infections, excessive coughing, or inability to don sterile
gown/gloves may affect the ability to maintain the sterile field. Evaluations will be made on an individual
basis with input from the clinical site.

15. Demonstrate sufficient peripheral vision to anticipate and function in the sterile surgical environment.
16. Detect odors sufficient to maintain environmental safety and meet patient needs.

17. Communicate and understand fluent English, both verbal and written.

18. Be free of reportable communicable disease and chemical abuse.

19. Demonstrate immunity to rubella, tuberculosis, and hepatitis B, or be vaccinated against these diseases, or
sign the required waiver when applicable.

20. Possess short- and long-term memory sufficient to track surgical supplies and perform anticipation skills.
21. Make appropriate judgment decisions,

22. Use positive coping skills under stress.

23. Demonstrate calm and effective responses, especially in emergency situations.

24. Exhibit positive interpersonal skills in patient, staff, and faculty interactions.

Dress Code

Students are expected to uphold the professional standards of the Surgical Technology Program and follow all
classroom, lab, and clinical dress code expectations. Students who report to class, lab, or clinical in violation of
the dress code may be sent home for the day, marked absent, receive a deduction in professionalism points and
receive a zero for the day when applicable.

Program Uniform

1. Students will wear Galaxy Blue scrubs with the ATC Surgical Technology Student patch sewn on the left
sleeve of the scrub top. Specifics will be provided by the Program Director.

Z. Students will wear the approved lab coat with the ATC Surgical Technology Student patch sewn on the left
sleeve. Specifics will be provided by the Program Director.

3. Students will wear approved, comfortable, closed-toe, slip-resistant shoes. Socks or hose must be worn with
shoes.

4. At clinical sites, students will change into the clinical site’s hospital-laundered scrubs when required and

must keep the ATC identification badge and CPR card visible above the waist at all times. Students will be
sent home if the identification badge is not on the student’s person.

Hair and Grooming

¢ Hair must be clean, neat, and of a natural color.

e Hair must be pulled back and neat at all times.

¢ [nlab, hair must be kept in a bouffant cap at all times.

e Male students’ sideburns must be no longer than the tip of the earlobe. Facial Hair must be neatly shaven
daily unless an accommodation has been approved.

Jewelry and Piercings

»  Only small studs are allowed in the ears. Earrings that dangle past the earlobes are not allowed.
¢  Absolutely no facial piercings are allowed.
e  Watches and wedding bands are allowed, but must be removed before lab activities.
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Cosmetics and Hygiene

e Cosmetics must be used in moderation. False eyelashes are not allowed.

¢ Fingernails must be clean and short, no longer than fingertip length.

¢ No nail polish or artificial nails are allowed, including gel nails, gel polish, shellac coatings, or similar
products.

» Deodorant/antiperspirant is appropriate. Perfume, body fragrance sprays, shaving lotion, scented lotions,
and other perfumed products are to be kept at a minimum.

¢ Students are expected to report to class, laboratory sessions, and clinical assignments wearing a clean,
freshly laundered uniform. Uniforms must be free of stains, wrinkies, visible soil, and odors.

s Students must also be mindful of strong odors caused by cigarette smoke, vaping, pets, perfumes, body
sprays, or other heavily scented products. These odors may be distracting or uncomfortable to classmates
and faculty, In the clinical setting, patients may have allergies, respiratory conditions, or sensitivities that
make exposure to smoke, pet odors, fragrances, and other strong scents unsafe or intolerable.

» Students who report to class, lab, or clinical with an unclean uniform or a noticeable odor may be asked to
leave and correct the issue before returning. Any missed instructional or clinical time will be subject to the
program’s attendance policy.

Attendance Policy

Regular attendance is essential for success in the Surgical Technology Program. Students are required to
attend all lectures, labs, and clinical sessions. Aiken Technical College does not recognize absences as excused.
The Surgical Technology Program has no excused absences. All absences count toward the absence total
regardless of the reason.

1. Students are considered absent from a class or lab session if they miss 20% or more of the scheduled
session.

2. After two absences in a semester, the student will be placed on probation,

3. After three absences in a semester, the student will be dismissed from the program.

4. Attendance at all clinical and lab sessions is mandatory.

5. All missed clinical days must be made up during designated makeup periods as scheduled by the Program
Director or Clinical Coordinator.

6. Students are responsible for all material presented during an absence. The student should seek missed
announcements, assignments, handouts, and notes from classmates. Ask three classmates, then ask the
instructor if clarification is still needed.

7. Excessive absences and tardiness may result in probation or dismissal according to program policy.

8. Students are expected to schedule medical, dental, and personal appointments at times that do not conflict
with lecture, lab, or clinical schedules.

9. Students are expected to maintain a minimum of 80% attendance in all individual courses to remain in the
Surgical Technology Program.

Tardiness and Partial Absences

Promptness is a professional expectation in surgical practice. It reflects respect for the surgical team, the
instructor, classmates, clinical site staff, and the patient.
1. A student is tardy five minutes after the scheduled start time for lecture, lab, or clinical.

2. Tardiness is not tolerated. Disruption of a class in progress will not be tolerated. The classroom door may be
locked, and tardy students may have to wait until the instructor gives a recess or break before entering
the classroom.

3. Partial absences include, but are not limited to, tardiness, leaving early, or sleeping in class.
4. Two partial absences are equivalent to one full absence.
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5. Attendance rules may be stricter for lab or clinical practicum than for lecture. Students must refer to the
course syllabus and clinical practicum syllabus for additional course-specific expectations.

No-Call/No-Show Policy

1. One no-call/no-show to a lecture or lab will result in prebation.
2. A second no-call/no-show to lecture or lab will result in dismissal from the program.
3. One no-call/no-show to clinical will result in automatic dismissal from the program. No exceptions.

Tests and Quizzes

All tests will be announced and may cover textbook assignments, class discussions, laboratory material, and
other course content. Quizzes may or may not be announced. All students are required to take all tests and
quizzes as scheduled,

1. No quizzes or exams may be made up under any circumstances.

2. If a student is absent for a quiz or exam, the student will receive a zero.

3. A tardy student will not receive a grade higher than 80% on an exam.

4. A student who is more than 15 minutes tardy will not be allowed to take an exam and will receive a zero.
5. A tardy student will receive a zero on a quiz.

Policy on the Use of Electronic Devices

No cellular phones, smartwatches, tablets, or computers are to be used in the classroom, lab, or clinical settings
without instructor permission. Phones or smartwatches brought into class must remain on silent or off mode.
Phones or smartwatches that activate during quizzes and exams will result in the student receiving a zero. A
phone or smartwatch that activates during class or lab will result in the student receiving a deduction from
professionalism points.

Email Policy and Etiquette

Students are required to check their ATC email at least twice each day: once in the morning and again at the
close of business. Students are strongly encouraged to download the Outlook app to stay up to date on
program emails. Official program communication will be sent to the student’s ATC email account.

Email is the preferred method of communication for schedule changes and program announcements. Course
information can also be found in the Blackboard course section. All email correspondence must include a clear
subject line, a professional greeting, a specific message, and a closing that includes the student’s full name.
Program faculty will communicate with students using ATC email only.

Students should allow up to 48 business hours for a response, especially during busy clinical or testing periods.
Students should not use email to discuss confidential or sensitive matters; instead, they should request an in-
person meeting. Students who fail to check their email or follow proper email etiquette may receive a
professionalism warning or a deduction of professionalism points.

Example of a Professional Email
Subject: SUR 101 - Clarification on Instrumentation Assignment
Dear Mrs. Mamo,

[ hope you are doing well. | had a question about the instrument identification portion of the SUR 101
assignment. Would you be available to discuss it during your office hours this week?

Thank you for your time.
Best regards,
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Jane Doe
SUR 101 - Surgical Technology Student

Retention and Progression

For retention and progression in the Surgical Technology Program, the student must satisfy the requirements
of health, conduct, scholastic achievement, and professional behavior. In addition to meeting established
college criteria, students must meet the following program requirements:

1. Schedule all courses in the course sequence pattern outlined by the program guide.

2. Earn a grade of C or better in all required Surgical Technclogy courses.

3. Earn a grade of C or better in required General Education courses.

4. Successfully complete required clinical competencies and case requirements.

5. Demonstrate safe, ethical, and professional behavior in lecture, lab, and clinical settings.

6. Attend lecture, lab, and clinical according to the program attendance policy.

7. Comply with all Aiken Technical College, Surgical Technology Program, and clinical site policies.

Probation
A student will be placed on departmental probation if any of the following occur:

1. Less than a C average in a Surgical Technology course at midterm.

2. Unsatisfactory performance in the clinical practicum at midterm.

3. Two absences in a semester.

4. Excessive tardies or early leaves as determined by the attendance policy.
5. One no-call/no-show to lecture or lab.

6. Unprofessional behavior in lecture, lab, or clinical settings, including but not limited to unauthorized phone,
smartwatch, tablet, or computer use; conducting conversations while the instructor is lecturing; or acting
in an unprofessional or disrespectful manner toward classmates, faculty, staff, or clinical site personnel.

7. Failure to meet clinical expectations or competencies.
8. Violation of program, college, or clinical site policies.

A probation contract may be developed by the Program Director outlining specific expectations, corrective
actions, and a timeline for improvement. Failure to meet the terms of probation may result in dismissal from
the program.

Dismissal

A student may be dismissed from the Surgical Technology Program for academic, clinical, behavioral,
attendance, or ethical violations. Grounds for dismissal include, but are not limited to:

1. Misrepresentation of information on program admission forms.

2. Failure to meet criteria for retention and progression.

3. Violations of the policies and regulations of Aiken Technical College or its contractual agencies.

4. Three absences in a semester.

5. A second no-call/no-show to lecture or lab.

6. One no-call/no-show to clinical. This will result in automatic dismissal from the program with no exceptions.
7. Cheating, plagiarism, viclation of the program’s Al policy, or collaborating to cheat.

8. Using or abusing illegal drugs or alcohol, or being under the influence during program activities.

9. Use of tobacco products, e-cigarettes, or vapes on campus, in class, or in lab. This will result in automatic
dismissal from the program.
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10. Being found guilty of theft.
11. Compromising the safety of patients, personnel, faculty, classmates, or oneself.
12. Receiving a final grade below C in any required Surgical Technology course.

13. Being expelled or removed from a clinical site by the hosting agency for any reason that deems the student
unfit, unqualified, unsafe, or unprofessional.

14. Exhibiting unprofessional behavior at the clinical site,
15. Failure to complete the CST Mock Exam with a minimum score of 98 points.
16. Violation of patient confidentiality or HIPAA regulations.

17. Falsifying documentation, including attendance records, case logs, patient records, clock-in location, or
clinical documents.

18. Failure to meet essential performance standards with or without reasonable accommodation.

19, Arriving at the clinic site late or leaving the clinical site early without communication and permission from
the clinical coordinator and program director.

20, Violating the Program social media policy.
21. Failure to provide a clear background check and negative drug screen.

22, Failure to meet Clinical requirements such as proof of required immunizations, AHA BLS certification,
purchase of required tracking tools for clinical sites (ACEMAPP, MY Clinical Exchange, Precheck, etc.)

23. Failure to maintain a minimum of 80% attendance in any course, including lecture, lab, or clinical
components,

24. Failure to earn a final grade of C or higher in any required course.

25. Failure to successfully complete and demonstrate competency in any required lab skill within three
attempts.

Re-Admission

Re-admission into the Surgical Technology Program is not guaranteed. Students will be considered on a case-
by-case basis and must meet all current college, program, and clinical site requirements. First-time students
may receive priority when space is limited.

Re-admission requires all of the following;

1. Written application for re-admission submitted to the Program Director.
2. A cumulative GPA of 2.5 or higher.

3. A grade of C or better in all completed required courses.

4. No unresolved disciplinary matters or policy violations.

5. Available space in the cohort.

6. Completion of current admission, health, background check, drug screen, immunization, CPR, liability
insurance, and curriculum requirements as applicable.

7. Participation in an interview or re-admission meeting with program faculty if required.
8. Completion of any required remediation or refresher coursework if applicable.

Only one re-admission into the Surgical Technology Program is aliowed. A second dismissal or withdrawal
after re-admission will result in permanent ineligibility for re-entry.

Withdrawal from Course or Program

Students who are considering withdrawal from a course or from the Surgical Technology Program are strongly
encouraged to meet with the Program Director before making a final decision. Early communication ensures
that students understand academic, financial aid, clinical, and re-admission implications.
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1. Students must follow the official Aiken Technical College withdrawal process through the Registrar’s Office
when withdrawing from a course or the program.

2. Students who withdraw from a required SUR course will be dismissed from the program and must apply for
re-admission to return.

3. Withdrawal is only permitted one time during the entire program.

4. After three consecutive days without contact, the program will initiate the student’s withdrawal process
based on the last date of actual attendance.

5. Failure to complete the skill lab or other required assignment within the specified time frame may resultin
an unsatisfactory grade, which may lead to instructor-initiated withdrawal or dismissal.

6. A student who withdraws in good standing may be eligible for re-admission. To be considered as withdrawn
in good standing, the student must return all program materials, satisfy financial obligations, and
complete an exit interview.

Instructor-initiated withdrawal or dismissal may be implemented for critical errors in professional judgment,
including failure to follow policy, failure to place patient welfare first, failure to maintain physical, mental, or
emotional composure in clinical, consistent, ineffective, or inefficient use of time, or failure to be honest with
patients, faculty, preceptors, and colleagues.

Students receiving financial aid should consult with the Financial Aid Office to understand how withdrawal
may affect eligibility or repayment obligations.

Automatic Withdrawal and Permanent Ineligibility

The following circumstances may result in automatic withdrawal from clinical rotation and the Surgical
Technology Program and may result in permanent ineligibility for re-admission:

1. Violation of patient confidentiality.

2. Behavior or performance that is disruptive or hazardous to the student, patients, or healthcare providers.

3. Sexual harassment of an Aiken Technical College student, peer, preceptor, surgical team member, faculty or
staff member, or patient.

4, Withdrawal of clinical privileges by the clinical agency or medical staff.

Extenuating circumstances may be considered by program faculty and administration. Examples may include
the verifiable death of a spouse, child, or parent, or verifiable incapacity, illness, or injury that prevents the
student from returning to school for a specified period of time.

Student Grievance and Appeals

The purpose of a grievance is to provide students a way to channel complaints. Students must follow the chain
of command for complaints unless the concern involves discrimination, harassment, or another matter that
should be directed through college procedures.

1. Speak directly with the person involved, such as the student, faculty member, or staff member.

2. If unresolved, take the complaint to the instructor.

3. If unresolved, take the complaint to the Program Director.

4, If the complaint remains unresolved, the student and Program Director will go to the Dean of Health
Sciences,

Issues of discrimination may be brought to the Vice President of Student Services or the appropriate college
office.

Pregnancy Policy

Pregnancy disclosure is voluntary. A student who is pregnant is encouraged to notify the Program Director in
writing within ten (10) days after the student chooses to disclose the pregnancy. Written notice should include
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the approximate due date and the name and contact information of the student’s obstetrician or healthcare
provider.

Once a student voluntarily discloses pregnancy, the student should submit written documentation from the
healthcare provider within one week indicating whether the student can fully participate in classroom, lab, and
clinical activities. This documentation should address the student’s ability to participate in program activities
that may include, but are not limited to, prolonged standing, lifting, patient care activities, exposure to
communicable diseases, chemical exposure, medication exposure, and other risks associated with the surgical
environment.

If the healthcare provider identifies restrictions, limitations, or the need for accommodations, the student must
work with the Program Director and the appropriate college office to determine whether these can be
reasonably met while maintaining student and patient safety and clinical site requirements. Clinical sites may
have additional requirements that must be met for continued participation.

4 student who chooses not to disclose pregnancy, declines to request accommodations, or continues in class,
lab, or clinical activities without restrictions acknowledges that Surgical Technology education may include
potential risks to the student and/or unborn child. The student is encouraged to consult with a healthcare
provider regarding any risks associated with program participation.

Failure to provide requested documentation after voluntary disclosure may affect the student’s ability to
participate in lab or clinical activities based on program and clinical site requirements.

Inclement Weather Policy

In the event of severe weather conditions, Aiken Technical College may delay opening, cancel classes, or close
entirely. Students should monitor official college communication channels for updates, including the ATC
website, campus email, college text alerts, and official social media pages.

Classroom and Lab

If the college is closed or delayed, all on-campus classes and labs will follow the announced schedule. Students
are not expected to report during closures.

Clinical Assignments

o Ifthe college is closed, students may not attend clinical rotations.

¢ Students must use discretion and prioritize personal safety.

¢ Ifroad conditions are unsafe, students must notify the Clinical Coordinator, Program Director, and the
clinical site before the start of the shift.

» Missed clinical hours due to weather may need to be made up at a later time, depending on case
requirements.

Social Media / Social Networking Policy

Social media includes platforms such as Facebook, Instagram, Snapchat, TikTok, Linkedin, YouTube, X
(Twitter), and similar sites used for communication through text, images, video, and audio. Aiken Technical
College recognizes students’ right to use social media; however, Surgical Technology students must
understand that online activity can reflect on the program, clinical partners, the surgical profession, and the
college. Posts may remain public or permanent even if deleted. As future healthcare professionals, students are
expected to maintain professionalism, ethical conduct, and strict patient confidentiality at all times.

Students in the Surgical Technology Program must comply with HIPAA regulations and professional standards
when using social media. This policy is intended to protect patient privacy, maintain professional boundaries,
and uphold the reputation of the Surgical Technology Program and Aiken Technical College.
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Professional Boundaries

Students may not friend, follow, or connect with program faculty on personal social media platforms while
enrolled in the program. This is considered a breach of professional boundaries and may result in disciplinary
action.

Prohibited Social Media Conduct

¢ Posting or discussing confidential patient information in any form.

¢ Posting photos or videos of patients, operating rooms, clinical sites, medical records, or any identifiable
patient information.

¢ Discussing clinical cases or situations that could lead to patient identification.

¢ Posting false, defamatory, or disparaging statements about Aiken Technical College, the Surgical
Technology Program, faculty, classmates, or clinical sites.

o Posting or discussing program affairs, classmates, faculty, or clinical staff.

e Harassing, bullying, threatening, or discriminating against others online.

e Posting content that includes obscene, profane, vulgar, or sexually suggestive language or images.

e Speaking or posting on behalf of the Surgical Technology Program or Aiken Technical College without
permission from the Program Director.

¢ Posting photographs of students, faculty, or clinical staff without their permission,

Use of Social Media During Class and Clinical

Students are not permitted to access social media during classroom, laboratory, or clinical hours unless
specifically directed for educational purposes. The use of phones or social media during clinical rotations is
considered unprofessional conduct and may result in disciplinary action, including removal from clinicals or
dismissal from the program.

Substance Abuse Policy

The Surgical Technology Program maintains a zero-tolerance policy regarding substance abuse. The use of
drugs or alcohol can negatively affect judgment, performance, and the safety of patients, peers, and staff.
Students are expected to be mentally and physically prepared for all academic and clinical responsibilities.

Policy overview:

+  Students must not attend class, lab, or clinical activities under the influence of alcohol, illegal drugs, or
impairing prescription medications.

Drug testing may be required before clinical placement and at any time for cause.

Refusal to submit to drug or alcohol testing will be treated as a positive result,

Students are responsible for the cost of all drug screenings.

Positive results may lead to dismissal from the program.

® o & o

Students must notify the Program Director if they are taking prescription medications that may impair their
ability to perform duties safely. Documentation from a healthcare provider may be required. Violations of this
policy may result in immediate removal from the classroom or clinical site, disciplinary action including
suspension or dismissal, and reporting to the college’s Student Conduct Office or legal authorities when
applicable,
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